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STEPS TO DO THE RESEARCH

TRINIT

1. Get a person to support me

2. Talk to the organisation / advocacy

group

«

3. Find a good place for the interview

4. Give out information forms and flyers

6. Send back recording, notes and all
forms to Edurne (Trinity), Nancy
(Limerick) or Mary (National Federation of
Voluntary Bodies)

7. Forms




o . 1 1. GET APERSON TO SUPPORT ME

SECTION 1
GET A PERSON TO SUPPORT ME




,% 1. GET A PERSON TO SUPPORT ME
&‘

INCLUSIVE RESEARCH NETWORK g
;zr;::,:::;r::::s_w"" e | Give the supporter handbook to
e £2 the person who is going to support [

lave an ‘expert
research buddy’ ® ‘ m e
o/ et the support you S
need.

SUPPORTER HANDBOOK

Q Ask the person supporting me to
read about their role
wﬂ (I can find this information on the next
I 0 page)
) K

Can you help me with Ask my support person to

the steps for this T Help me go through the next
research? steps

91 Practice with my support (]
person




P 21 1 GET A PERSON TO SUPPORT ME

This information is about your role as my supporter:

h

Thanks for agreeing to be my supporter when | do interviews that
are part of the IRN project on Moving and Independent Living.

When you support me, you need to remember | am the one doing
the research.

When supporting me, please remember that | am the person doing
the research. Do your best not to jump in and take over.

During the interviews, please follow my lead and support me if |
ask for help or if | need to get things back on track. If | forget a
step remind me of what | skipped.

Dondt s pe ahklrespeat mymgpertise.

In the next page, you can see all the steps | will follow with your
support.
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fm». 1. GET A PERSON TO SUPPORT ME
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As well as supporting me when | ask, you will:

Step 1: Clarify your role with me

ﬂ

Check that | understand that you are there to support
me but not to do the interview yourself
Practice the steps involved in running the interview

with me before we meet with participants

Step 2: On the day of the interview

T

Make sure | give the information forms to interview
participants and their supporters before the start of the
interview

Check that interview participants understand the
information form.

Help me check that participants understand what the
study is about

Make sure interview participants have a chance to ask
guestions

Help me give out and collect signed consent forms

During the interview, write down key ideas discussed
in a notebook

Look out for signs that the participant is
uncomfortable or is getting upset during the interview

We will take some time to talk about the interview
when it is done i key things the participant said, what
went well, anything that ha

Step 3: Send by mail research materials

1 Help me gather all the materials to send back to NIID

or UL



o 3

1. GET A PERSON TO SUPPORT ME

NOTES

A 3 \
| D
51




SECTION 2
TALK TO THE ORGANISATION/
ADVOCACY GROUP




2. TALK TO THE ORGANISATION/
} ADVOCACY GROUP
i

e

g v Make a list of people who:
1 | am going to talk to about the study

>
/
7} | and
1 Invite them to take part in the study.

. g

LIST
PEOPLE | WILL TALK TO ABOUT THE STUDY

10



I

2. TALK TO THE ORGANISATION/
ADVOCACY GROUP

Copy the flyer and
information forms

for people with intellectual
disabilities, supporters, and
organisations

(I can find the information forms in
section 7)

Go to the organization /
advocacy group

Talk to the organization /
advocacy group
1 check if they are
interested in the study
1 ask when would be a
good time and day to run
the interview

Check with the managers of
The organi zat.i
run the interviews

(I can find the organisation®
agreement in section 7)

o
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2. TALK TO THE ORGANISATION/
ADVOCACY GROUP

Talk to the social worker /

key worker at the organization
1 Make sure she / he is
available to talk to any focus
group participant in case the
interview discussion makes
them feel upset

Ask if you can use one of their
rooms

Check the room

12






3. FIND A GOOD PLACE FOR THE
INTERVIEW

.

Make sure that the room:

Is comfortable (not too hot, not
too cold)

is bright

IS easy to get to

Is close to bathrooms that
everyone can use

has enough space forup to 4
people

14



4. GIVE OUT INFORMATION FORMS
AND FLYERS

SECTION 4
GIVE OUT INFORMATION FORMS
AND FLYERS
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Ask people for a good time / day
they can come to the interview

Organize the interview at least one
week after you have talked to the
organization / advocacy group

Book a room to run the interview

Add the day, time and place on
the flyer

Put up flyer with information

(You can find the flyer in section 7)

Give people information forms

(I can find the information forms
in section 7 of this handbook)

Talk to people with intellectual
disabilities and supporters
about the study

Answer any questions they
have

4. GIVE OUT INFORMATION FORMS
AND FLYERS

. g
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Arrive about 30 minutes before
S & =d ° the interview starts

12-30
you arrive  group starts

Check that you have

Note paper

Pens and paper for people
taking part in the interview

Recorder and batteries
(You can borrow one from Edurne or
Nancyi f you dondét h

Consent and information forms

(You can find the consent forms in
section 7)

(You can find the information forms
In section 7)

18



What to do next 1

Put about 4 chairs around a
table

(leave spaces for wheelchair
users)

' Put drinks and snacks on table
RN to the side

When you have all ready, you must wait for the people to
come.
1 When the participant comes, greet him or
her. There are some tips at the end on how
you can do that.

Q 1 Once you read the information form to the
interview participant you need to check that

he or she understands the study *

= 1 If they agree to take part in the study, they
9" can sign the consent form.
Remember!

*You already gave the information form to them when
you went to the organization.

18



: Meet the participant at the door, chat to
her or him and make them feel comfortable.

coul c

In your own words

w Show them where the drinks and snacks
are.

coul .

Ask the participants to sit down.

coul c

-F

20



. . Introduce yourself and your supporter. Ask
m the participant to introduce themselves and
their supporters.

You coul ¢

Explain what the study is about.

You coul c |

NOW YOU ARE GOING TO GET CONSENT

FROM THE INTERVIEW PARTICIPANT

AND HIS OR HER SUPPORTER

21



Read information form out loud for
st s s the participant. Ask the participant if
they have any questions.

Hellomynameis @ @

You coul ¢

Ask my supporter to check if everyone
understands.

You coul c

Explain consent forms and ask if they want
to sign them.

You coul c

22



Ask if the participant is OK with being

recorded.
Remind him or her that their participation is
voluntary and they can stop taking part in the

interview if they want to.

You coul ¢

23



If everyone is ok with being recorded, put the
recorder in front of you and press record.

| f somebody 9ngsupporiemntam 0O
take notes.

I Explain the rules.
| You can also ask interview participant to

add other rules.

24



g ' Ask the questions (the interview is
E at the end of this handbook, on
page 61).

"i / My supporter will write
down ideas that you talk

about in a notebook.

g B Give the interview participant time to

) talk about each question.
7 A,

You coul c

25



Listen carefully to what the person
you interview is saying.

Show the person you are listening. For
example, nod your head and smile.

When you finish asking all the questions
on the form, ask the participants if they
would like to say something else.

You coul ¢

26



Ask the participants how they are
feeling after the interview.

coul c

h

5’_ Thank them for coming to the
interview.

You coul c

27



Tell participants the next steps.

Make sure the room is tidy when
you finish. Bring everything with
you.

28
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6. SENDING INFORMATION BACK

=

o

Play the recorder to make sure the
sound is OK.

| f the recorder
summarize all the responses in a
new recording

Talk to your supporter about how
the interview went:
1 What was good about the
interview?
T What was no tabodth
the interview?
1 How do you think participants
felt?

Gather consent forms. Put notes in
@ the envelope

-

/
§% % Put the forms in an envelope

g .
\J @ Put the recorder in an envelope

Send the forms, notes and recording back to
National Federation of Voluntary Bodies

30



6. SENDING INFORMATION BACK
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SECTION 7 FORMS

Interview Flyer

Information forms
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SECTION 7 FORMS

Home and Independence Study - Flyer

The Inclusive Research Network is pleased to invite you to
talk about home and independence in an interview.

We are inviting you because we think your opinion is
important.

We will ask you questions about
Where do they live now?
What other places have you lived in?
What was like to move from one place to the

next?
We will meet:

Where?

''''''''''

What Time?

Your organisation has a copy of this flyer.

If you have any questions, please contact the Inclusive
Research Network (IRN):

(091)792316 or
M email irn@fedvol.ie
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